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2020 roxa



HoMmeHkJiaTypa /e 1o oxpase Tpyaa

Homenxnamypa oen - cucmemamusupo8anHulil nepeuens 3a20106K08 0el,
3A600UMbIX 8 OP2AHU3AYUU, C YKAZAHUEM CPOKO8 UX XPAHEeHUsl, 0Q)OPMIIeHHbIU 6
ycmanognenHom  nopsioke.  Homewxknamypa Oen cocmasnsiemcs 6 Yeusix
000CHOBAHHO20  pacnpedenenusi  OOKYMeHmos8 U  opmuposanus  Oel,
obecneuenuss noucka Ookymenmoe u yuema Oer. Ona  s6711emcs
KAACCUDUKAYUOHHBIM — CNPABOYHUKOM U  UCHOIb3YEmCcs. Npu  HOCMPOEHUU
UHGOPMAYUOHHO-NOUCKOBOU CUCTEMBL.

Pa3paboTka HOMEHKJIATYPHI JeJ1 CKJIAAbIBAETCS
U3 HECKOJIbKHX ITANOB:

\
* OIpEAETIEHUE TOKYMEHTOB ISl BKIIFOUCHHUS B
HOMEHKJIATypy
y
\

* COCTaBJICHUE 3aroJIOBKOB (HAMMEHOBAHUN) JI€JT

* OMNpENETICHNE CPOKOB XPAHEHUS JIET

TG

Homenknarypa JOKyMEHTOB — 3TO IE€pedYeHb
JOKYMEHTOB HEOOXOIMMBIX B OPTaHM3AIMH [0 OXpaHe
Tpyaa. PykoBomuTenb opraHu3anuu 1O 3aKOHY O0O0s3aH
o0ecrneyuTh X XpaHeHHe.

K HHM OTHOCATCSA OTYeTHI, TMpPHUKA3bl W
pacTopspKEHUs, aKThl M MPEIMUCAHUS CIICIIUATUCTOB TI0
OXpaHe TpyJa U OpraHOB rOCYIapCTBEHHOTO HaJ30pa U
ApyTue JOKYMEHTBI, KOTOPBIE OTHOCSITCSI K OXpaHe Tpya
B OpTraHU3aIHH.
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Tekymue MTOKYMEHTBI IO OXpaHe
Tpylla B OpTraHW3allid JOJDKHBI OBITh
BCEIJIa TMOJ PYKOW CHEIHaInCcTa II0
oxpaHe Tpyraa. Eciu ero pabodee mecto
HAXOJIUTCS B KAOMHETE M0 OXpaHe Tpyaa
OpraHU3allnH, 3HAYUT TaMm xKe
HEOOXOIUMO

o0opynoBarh mKaQ, B KOTOPOM U OYyIyT XpaHUTHCS OTH
nokyMeHThl. Ecnu opranuzanus HeOoublias U KaOUHETE
10 OXpaHe TPy/la HET, 3HAUUT MECTO IS XpaHEHUS HY>KHO
000pyIoBaTh PAIOM C pabOUYMM MECTOM CIIEHUAIUCTA TIC

e OXpaHe Tpyla WM OTBETCTBEHHOI'O 3a 3TO HAINPABJICHUE
p,@ muna. Bce JOKyMEHTBI HEOOXOIMMO DPa3iOXKUTh | IIC
NPOHYMEPOBAaHHBIM TTAITKaM.

Kaxnyro manky HeoOXOAMMO 03arflaBUTh MO pa3jieiiaM W

. .
L HaIMcaTh HA HEW CPOK XpaHEHUs TOKYMEHTOB. JTO MOMOXET B
T nanbpHeimeM He 3a0bITh, KOTJAA MPUIAET BpEeMs HANpPaBUTh
Oymaru i XpaHEHHUS B apXuB WJIM BBIICTUTH JTOKYMEHTBI K
YHUUYTOKECHUIO.

IIpumep Ha3BaHus MaNKu (BU/I C KOPEIIKA)
HomeHnkiiarypHblii HomenkaarypHbIi HomenkinarypHbIi
HOMeEp HOMep HOMeEp
Cnucku (BeI1OMOCTH) Ha 3aKII0YUTENbHBIC NucTpykiuu o

BbIIaYy CPE/ICTB aKThI MEJl. OCMOTPOB OXpaHe Tpyaa
WHIUBUYaTbHOM PabOTHUKOB, S ner
3aIUTHI, CMBIBAIOIINX U BBITIOJTHSFOIITAX
00e3BPEKUBAFOIIIX paboThI C BPETHBIMH,
CPEIICTB OTACHBIMH YCIIOBHSIMHU
1 ron Tpyna 50/75 aer

PaGotonarens 00si3aH OpraHU30BaTh APXUBHOE XPAaHEHUE TEX JTOKYMEHTOB,
KOTOPBIE CIEIUAINCT 10 OXpaHe Tpyda yxke He ucrnonb3yeT. [Ipukazom denepambHOTO
apxuBHoro areHTcTBa OT 20 nexadps 2019 roma Ne 236 yTBepkneH llepeueHb THIIOBBIX
YIPABICHYECKUX APXUBHBIX TOKYMEHTOB, O0OPa3yIOMIUXCS B MPOIECCE JCATEIHHOCTH
TOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPABICHHS W OpPTaHHW3AIUH, C
yKa3aHUEM CPOKOB XpaHEHUSI.




HomeHkaTypa aeJ1 COCTABJIAAETCH €5KeroiHO B 4-M KBapTaJie
TeKYLIEero roJa Ha cJaeAyHIIid roJ Ha OCHOBAHUMN U3yYeHUS
COCTaBa, COAEP:KAHUS M KOJNYeCTBA JOKYMEHTOB I10 OXpaHe TPyAa.

HNunexc
nena
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HoMmeHkJaTypa /e mo oxpaHe Tpyaa

3aroJoBOK Jejia

[IpaBuiia, HHCTPYKLUH,
persiaMeHThl, CTaHIapThI,
TpeOOBaHuUs, MOPSAKH,
MIOJIOKEHHUS,
KJ1acCU(UKATOPHI,
PEKOMEH 1Al H, KOJIEKCHI
(MEXBETOMCTBECHHEIE,
KOPIOpaTUBHBIC):

a) 10 MECTYy YTBEPXKJICHHUS;
0) B Ipyrux OpraHu3anusx
[pukassl, pacropsKEeHUS;
JIOKYMEHTHI (CTIpaBKH,
CBOJKH, HH(pOpMaINH,
JIOKJIa/Ibl) K HUM:

a) 0 OCHOBHOM
(mpodunbHOM)
JESATENbHOCTH;

0) 10 aIMUHUCTPATUBHO-
XO3SIUCTBEHHBIM BOIIPOCaM

JIoKyMeHTBI (JIOKIabl,
OTYETHI, CIPABKH,
MEPENUCcKa) O BHIIOJIHEHUHU
MIPUKA30B, PACTIOPSIKEHUN
[Iepenrcka 0 HaJIOKEHHBIX
Ha OpraHu3alnio
B3BICKaHMSIX, MTpadax

KonnuectBO
€ IUHUII
XpaHEHHUs

Cpoku
XpaHECHUS

I[HocTostHHO
1ronm (1)

IlocTossHHO

(1))

5 ner

5 net DIIK

5 nmer

Ne craren

1o

HEPEYHIO

8

19

21

288

ITpumeuanus

(1) [locne 3ameHb
HOBBIMU

(1) Ilpucnanusie
JUUISI CBEJICHHUS =
J10 MUHOBaHUS
HaJT00HOCTH
2)B
OpraHU3alUsIX,
HE SIBJISTFOIIMXCS
MCTOYHHUKAMHU
KOMIIJICKTOBaHHUS
rOCyJapCTBCHHBIX
I
MYHUIATTATHHBIX
apXUBOB —

Jlo nuKkBUAALIMA
OpraHu3aluu




Nanexc
nena

HoMmeHKkJj1aTypa e mo oxpaHe Tpyaa

3aroJ0BOK Aena

[lepBuuHble
CTaTUCTUYECKHUE JIAaHHBIC
(OT4ETHI) O AEATETLHOCTU
PECIIOH/ICHTA,
pe/ICTaBIsieMbIe CYObEKTY
0(pHUIIUAIBHOTO
CTaTUCTUYECKOTO ydeTa:
a) TOJIOBBIE U C OOJIBIIEH
NEPUOANYHOCTBIO,
€IMHOBPEMEHHBIE;

0) MOIYrof0BHIE,
KBapTaJIbHBIC

B) MECSYHBIC;

I) I€KaJIHbIE,
eKeHeIeIbHbIC

CornanieHusi reHepajibHbIe,
MEKpEruoHaabHbIE,
peruoHaibHbIE,
oTpaciieBble
(MexKOoTpacieBbIe),
TEPPUTOPHUATILHBIE U UHbBIE
COIIAILICHUS TIO
pEryIrpOBaHUIO
COI[MATILHO-TPYAOBBIX
OTHOLLIEHU U

KonnekruBHbie JA0T'OBOPLbI

KonnuectBO
€ IUHHAILL
XpaHECHUS

Cpoku
XpaHCHUS

I[locTtogaHO

5 ner (1)

3 rona (2)
1 rox

IlocTogaHO

IlocTogaHO

(1)

Ne craren

o
IEPEYHIO

335

385

386
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[Ipumeuanus

(1) Ipwm
OTCYTCTBUH
TOJIOBBIX -
ITocTosiHHO
(2) Ipu
OTCYTCTBUHU
TO/IOBBIX,
MOJTYTOJIOBBIX
Y KBapTaJIbHBIX
- IlocTossHHO

1)

[Ipucnanueie
JUIs1 CBEICHUS
J1o MUHOBaHUS
HaJJOOHOCTH




HoMmeHKkJ1aTypa /e mo oxpaHe Tpyaa

KonuuectBo Ne crareii
Hunexc Cpoku
ena 3arosoBOK Jena €IMHHII S 1o [Tpumeuanus
XpaHEHUs MEPEYHIO
JIoKyMeHTHI (3as1BJICHUS, 5 mer (1) 392 (1) Ilpm
JOKJIa/THBIE 3aIUCKH, BPEIHBIX H
CIpaBKH, UH(OpMAITIH) O OTTACHBIX
nepeBojic paOOTHUKOB Ha YCIIOBUSAX
COKpAIIlEHHBIN pabounii 1eHb tpyna - 50/75
WJIM COKpAIICHHYIO pabodyro JeT
HEJICITIO
OT4eThl MO MPOBEACHUIO 407 (1) Ilpm
CHEIUATTLHOU OIEHKH BPCIHBIX H
yciouit Tpyna (COYT) u OTaCHBIX
JIOKYMEHTBI K HUM YCITOBUAX
(MTPOTOKOJIBI, PEIICHUS, tpyaa - 50/75
3aKJIFOYEHUS, TIEPEUHU JeT

pabouyux MecT, CBEICHU,
JTAaHHBIE, CBO/IHBIE BEJJOMOCTH,
JEKJIapalii COOTBETCTBUS,
KapThl CIIEHUAIBHON OLIEHKU
YCJIIOBUH TpyJa Ha
KOHKpETHbIE paboune MecTa,
[IEPEYHU MEPONPUATUN T10
VIAYUIIEHUIO YCIIOBUH U
OXpaHsbl TpyAa):

a) MO0 MECTY MPOBEICHUS; 45 et (1)

0) B Ipyrux OpraHu3ausx 5 net

Ceprudukarbl COOTBETCTBUS 5 mer (1) 408 (1) Ilocme

paboT 1o oxpaHe Tpyaa UCTCUYCHHUS

(cepTudukarsl 6€30MaCHOCTH) CpoKa
EUCTBUA
ceprudukara

JIoKyMeHTBI (CTIpaBKH, 5 mer 409

peIOKEeHHS, 000CHOBaHMS,
MEepPENKCKa) O COCTOSHUU U
Mepax 10 YIy4dIleHHUIO
OXpaHBbI TPyaa
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HoMeHkJjaTypa /e mo oxpaHe Tpyaa

KomuuectBo Ne craren
Hnnexc Cpoku
3aroJI0BOK Aeia EIIHUILL o [Tpumeuanus
nena XpaHEeHUs
XpaHECHUS MIEPEYHIO

[lepeunu paboT ¢ BpeaIHbIMH, 410

OITACHBIMU YCIIOBUSMH

Tpyaa, IPH BBITTOJIHEHUN

KOTOPBIX 3arpeniacTcs

NpUMEHEHHUE Tpy/a JIHII, He

nocturmmx 18-nmetHero

BO3pAacTa, YKCHIIIH:

a) 10 MECTy YTBEP)KJICHHS, [TocTostHHO

0) B Ipyrux OpraHu3arusax J1o 3aMeHBI
HOBBIMH

[lepeunu BpeaHBIX, OMACHBIX 411

IIPOU3BOJCTBEHHBIX

dbakTopoB u padoT, pu

BBITIOJTHEHUH KOTOPBIX

IPOBOASTCS 00s3aTeNbHbIC

npeBapUTENIbHbIE U

NEPUOANYECKHE

MEIUIIMTHCKUE OCMOTPHI

(oOGcnenoBanus):

a) 1O MECTy YTBEPKIICHHUS,; [TocTosiHHO

0) B Ipyrux OpraHu3aIusx Jlo 3ameHbI
HOBBIMH

JIOKyMeHTBI (MMOPSIKH, 412

PEKOMEH/IAITNH,

NCUXO(U3UOIOTHIECKUE

TpeOOBaHNs) O TUATHOCTHKE

(9KcrepTHr3e)

npodeccruoHaIbHON

IPUTOAHOCTH PAOOTHHUKOB:

a) IO MECTY YTBEP)KJICHUS, [TocTostHHO

0) B Apyrux OpraHu3anusx J10 3aM€eHBI
HOBBIMH
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HoMeHKJIaTypa e mo oxpaHe Tpyaa

KonuuectBo
Hnnexc Cpoku
3aroJoBOK Aena €IVHULI
nena XpaHEHUs
XpaHEHUS

[TpoTOKOIBI, 3aKITIOYCHUS 50/75 ner
NCUX0(DU3NOIOTHICCKUX
00cJie10BaHUit

PaOOTHHUKOB

Crucku paboTarommx Ha 50/75 net
IPOU3BOJICTBE C

BPEIHBIMU, OTTACHBIMU

YCIIOBUSIMH TpyAa

Hapsnsi-nomycku Ha 1 rox (1)(2)
MIPOU3BOJICTBO padOT B

MECTax JIEUCTBUS

BPEIHBIX M OMACHBIX

MPOU3BOICTBEHHBIX

(bakTopoB; Ha

BBITIOJIHEHHE 0C000

OITaCHBIX M BPEIHBIX

pabot

Kypnan ydera Bbigaun 1 rox (1)(2)
HapsII0B-JIOMMYCKOB Ha

MIPOU3BOJICTBO PaboT B

MecTax JEeUCTBUSI

BPEIHBIX U OMACHBIX

MIPOU3BOJCTBEHHBIX

dakTopoB; Ha

BBITIOJTHEHHE 0CO00

OTTaCHBIX M BPEIHBIX

pabot
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Ne craren
10
MEPEYHIO
413

414

415

416

[Ipumeuanus

(1) Tocne
3aKpBITHS HapsJia-
JI0ITyCKa
2) Ilpu
MPOU3BOJCTBEHHBIX
TpaBMax, aBapusix
Y HECYACTHBIX
CiIyJasix Ha
MIPOU3BOJICTBE —
45 ner

(1) Iocne
3aKpBITUS] HAPSAOB-
JIOTTyCKOB
(2) IIpu
IPOU3BOACTBEHHBIX
TpaBMax, aBapHsIX
¥ HECYACTHBIX
CiIyJasix Ha

IIPOU3BOJICTBE —
45 ner




HoMeHKJIaTypa e mo oxpaHe Tpyaa

KomuuectBo No crareit
Nunexe Cpoxku
3arojI0BOK aeia €INHUIL 1o [Tpumeuanus
nena XpaHEeHUs
XpaHEHUs MIEPEYHIO
['urnennueckue 417

TpeOOBaHUS K YCIOBUSIM
TpyAa UHBAJIUIOB:

a) 1Mo MecTy [MocrosiHHO
YTBEPKIICHUS;

0) B Ipyrux J1o 3aMeHBI
OpTaHU3aIUAX HOBBIMHU
JIOKyMEHTBI Sner OIIK 418

(3aKJIFOUeHMsI, CIIPaBKH,
CBEJICHUS) O IPUYMHAX
3200J1€Ba€MOCTH
PabOTHHUKOB
OpraHu3anui

JIOKyMEHTBI (aKThlI, 50/75 net 419
MTPOTOKOJTHI,

3aKJIFOYEHUSI, CBEJICHNUS,

CIIpaBKH, IEPEMUCKA) O

paccieoBaHNM U y4YeTe

npodheCCHOHAIBHBIX

3a00JIeBaHUHN

JloroBopsI 5 mer (1) 420 (1) [Tocne
100POBOIBHOTO HCTEUYCHUS CPOKa
CTpaxOBaHUS EeCTBUSA
PabOTHHUKOB OT JIOTOBOpA; MOCIIE
HECUYaCTHBIX CJIy4aeB Ha MpeKpanieHUs
MIPOM3BOJICTBE H 00513aTENLCTB IIC
po¢eCCHOHATBHBIX JIOTOBOPY
3a00JI€BaHUH
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HoMeHKJIaTypa e mo oxpaHe Tpyaa

KonunuectBo Ne crareit
Wnnexc Cpoku
3arojoBOK Jena CIIMHUII o [Tpumevanus
nena XpaHEHUs
XpaHEHUs HEPEYHIO

JIoKyMeHTBI (TIpOrpaMMBl, 5 ner 421
CIIMCKH, TIEpenucKa) oo
oOyueHnH pabOTHUKOB T10
OXpaHe Tpyna
[IpoToKoBI Pe3yabTaTOB 5 ner 422
oOy4eHusl M0 OXpaHe Tpyna
XKypHansl, KHUTH ydeTa: 423
a) MHCTPYKTa)Kka MO OXpaHe 45 net

TpyAa (BBOJHOIO U Ha

paboueM MecTe);

0) mpodurakTUuecKuX padoT S JeT
[0 OXpaHe TPYyaa, MPOBEPKHU

3HaHWUW IO OXpaHe Tpyaa

Kuuru, xypHaibl 45 ner 424
peructpaiuu, 6a3bl TaHHBIX

HECYACTHBIX CIy9acB Ha

IIPOU3BOJICTBE, YUETa aBapui

JIoKyMeHTBI (aKTHI, 425 (1) CeazaHHBIX
3aKJIFOUYCHHS, OTYETHI, C KPYITHBIM
MIPOTOKOJIBI, CITPABKHU, ICKHU3HI, MarepuaTbHBIM|
cxeMbl, (hOTO U yiepoom u
94€JI0BEUCCKUAM

BUJICOIOKYMEHTHI, BBITTUCKH
U3 KypHAJIOB MHCTPYKTaXa

[0 OXpaHe Tpyaa) o

MIPOU3BOJCTBEHHBIX TPABMaX,

aBapysIX ¥ HECYACTHBIX

CJIy4asiX Ha MMPOU3BOJICTBE:

a) 0 MECTY COCTaBJICHUS; 45 net (1)
0) B Ipyrux OpraHu3amusax S mer

Y )KEPTBAMH -
IlocTogaaHO
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HoMmeHkJiaTypa e mo oxpaHe Tpyaa

KonnuectBo Ne crareii
HNunexc Cpoxu
ena 3aroJ0BOK Jeia CIMHUII S o [Tpumevanns
XpaHeHUs NIEPEYHIO
Hopwmsbr oGecrieuenust 426 (1) [locme
CpelCTBaMU WHIWBUTyaIbHOMN 3aMEHBI
3aIUATHI, CMBIBAIOIIIUMHA H HOBBIMH
00€3BpPEKUBAIOIITIMH
CpeICTBaMU, MOJIOKOM H
JIPYTHUMH PaBHOIIEHHBIMHU
MUIIEBBIMH MPOTYKTaMH,
Je4eOHO-TIPOPUITAKTHIECKUM
TUTAHUEM:
a) IO MECTY YTBEPXKIEHUS; [TocTostHHO
0) B Ipyrux OpraHu3aIusx 3 roma (1)
JIOKyMEHTHI (JI0KJIaIHbIE 3 rona (1) 427 (1) IIpu
3aIlMCKH, aKThl, 3aKJIIOYEHUS, OTCYTCTBHH
nepenucka) oo odecrneyeHuu JIPYTHUX
pabouMXx U CIyXalmux JOKYMEHTOB
CpeACTBaMU WHINBUAYAIbHOM 0 BPEIHBIX
3aIUTHI, CMBIBAIOIIIUMH H U OIACHBIX
00€3BpEKUBAIOIIUMHU YCIOBUSX
CpelCTBaMU, MOJIOKOM U TpyJa aKThbl,
JIPYTHUMH PaBHOIICHHBIMHU 3aKJTFOYEHUS
[UIIEBBIMU POAYKTAMH, 50/75 ner
Je4eOHO-TIPOPUIAKTUYECKUM
MUTaHUEM
Cnucku (B€IOMOCTH) Ha 1 ron 428

BBIJIaYy CPE/ICTB
UHAVUBUAYATbHOU 3alUTHI,
CMBIBAIOIITUMH U
00€3BpEeKNBAOIIUMU
CpeICTBaMH, MOJIOKOM H
JIPYyTUMU PaBHOIICHHBIMHU
MUIIEBBIMH TPOTYKTaMH,
Je4eOHO-TTPOPHUIAKTUYECKUM
NUTaHHEM
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HoMeHKkJ1aTypa /ieJ1 1o oxXxpaHe Tpyaa

KonuuectBo Ne crareit
Nnnexc Cpoku
ena 3aroyioBOK jena €AUHULL ——— 1o [Tpumeyanus

XpaHEeHUs! MEePEUHIO

JIOKyMEeHTBI (aKThI, JOKJIAIbI, 5 ner 429

CIIPABKH, 3aKJIIOUYCHUS, OIIK

NepenucKka) 0 COOTBETCTBUU

(HECOOTBETCTBUMN)

CaHUTAPHO-

AMUJEMUOTOTUYECKUM U

TUTHEHUYECKUM

TpeOOBaHUAM YCIOBHIMA

NEATEIIbHOCTH, TEPPUTOPHH,

3JIaHUM, CTPOCHUH,

COOPYKEHUH, MOMEIICHU,

o0opyoBaHusl,

TPAHCIIOPTHBIX CPEICTB

[lepenucka mo Bompocam 5 ner 430
OXpaHbl Tpyaa

JloKyMeHTHI (3asBKU, aKThI, 3 rona 539
NepenucKa) O Coaep KaHuU

31aHUM, CTPOCHUM,

COOPYKEHUH, IIPUJIETAOIINX

TEPPUTOPUH B HAJUJICKALLEM

TEXHUYECKOM U CAaHUTAPHOM

COCTOSIHUU
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HomeHkJiaTypa /e mo oxpaHe Tpyaa

CpOK XpaHCHHA «ITocTosTHHO» O3HAYaCT, 4YTO YKAa3aHHBIC IOKYMCHTBI,
O6paSOBaBIIII/IeCH B ACATCIIBHOCTH HNCTOYHHUKOB KOMIIJICKTOBAaHU I
roCyaAapCTBCHHBIX HWJIIM MYHUIUIIAJBHBIX adpXHWBOB, IIOMJICKAT IICPCHAAYC HaA
IMOCTOAHHOC XPAHCHUC B 3TH APXHUBLI IMOCJIC UCTCUCHUA CPOKOB MX BPCMCHHOIO
XpaHCHHUA B OpraHU3alusiaX. CpOK XpaHCHHUA YKAa3aHHBIX JOKYMCHTOB B

OopraHu3anuiax, HC SABJIAIOITUCCA HNCTOYHHUKaMU KOMIIJICKTOBaHU A
roCyaAapCTBCHHBIX WJIN MYHHUIIHUITIAJIBHBIX apXUBOB, HC MOXCT OBITH MEHEE ACCATH
JICT.

Cpox XpaHEHHs «JI0 MHHOBaHUA HAJOOHOCTH» HE MOXET OBITh MEHEee
OJTHOTO TOfIa.

Cpok xpanenusi ¢ otmetkoi «IIIK» 03Hauaet, 4YTo ykazaHHbIE JOKYMEHTHI
MOCJIC UCTEUEHHUSI YCTAHOBICHHOTO CPOKA UX XPAaHEHUS MOTYT ObITh OTOOpaHBI HA
MIOCTOSIHHOE XpaHEHUE.

OlIIK - DkcnepTHO-ITPOBEPOYHAsT KOMHUCCHS

Cpok xpanenuss 50/75 ner o3Ha4aer, 4YTO YyKa3aHHBIC J[OKYMEHTBI,
3aKOHYEeHHBIE nenonpou3BoAacTBoM g0 1 sHBaps 2003 roma, xpaHsaTcs 75 JET;
3aKOHYEeHHBIE Aenonpon3BoacTBoM nocie 1 saBaps 2003 roga, xpansarcs 50 meT.
VYKkazaHHBICE JTOKYMEHTBHI, OOpa30BaBIIMECS B TMPOIECCE JICSITCIBHOCTH
HMCTOYHUKOB KOMIUIEKTOBAHHS TOCYNAPCTBEHHBIX M MYHHUIIMIAIBHBIX apXHBOB
apXUBHBIMU JOKYMEHTAMHM, TMOMJIEKAT SKCIEPTU3E IIEHHOCTH IO HCTCYEHUH
YCTAHOBJIEHHBIX CPOKOB XPaHEHHS.
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YnopsigoueHne apXWBHBIX JIOKyMEHTOB - KOMIUIEKC paboT 1o
(GOpPMHUPOBAaHUIO APXUBHBIX JOKYMEHTOB B €IMHHIBI XpaHEHUs (Hena),
OMHUCAaHUIO U O(DOPMIICHUIO TAKUX C€IUHUI] XpaHEHUs ([1eJ1) B COOTBETCTBUU C
IpaBUJIaMH, YCTAaHOBJIECHHBIMU YIIOJIHOMOYEHHBIM (eaepanbHbIM OpraHOM
UCIIOJIHUTENBHON BIIaCTU B c(hepe apXUBHOIO JeJia U JEIONPOU3BOJICTBA.

[To 3aBepiieHnH Ka)KI0ro KaJeHIApHOTO To/ia, B SIHBape, HOMEHKIIATypa el
3a MPOIIEIIINI TOl 3aKPhIBAETCA. 3aKPHITHE MPEIOIaraeT:
* 3anioiHeHue rpadsl 2 «Beeroy,
* MMO/ICYET KOJIMYECTBA JEJI M0 KaXJI0H KaTerOpHH;
* COCTaBJICHHWE UTOTOBOI 3aIMCH.

HTorosas 3anuce o KarTeropmsax 1 KOJIH4€ECTBE €1,

3aBCACHHbLIX B roay
B TOM YHCIIE
ITo cpokam xpaHeHus Bcero C OTMETKOH
NEePEXOISAIINX MK
1 2 3 4

IlocTosgsaHOTO

Bpemennoro (cbiire 10 ser)

Bpemennoro (m10 10 ner
BKITFOYHTEIIHHO)

HUroro:

B rpade 4 HoMeHKNATypbl YKa3blBa€TCs CPOK XpaHEHUs JieJa CO CChLIKOM
Ha CTaTbl0 HOPMAaTHUBHOI'O JOKYMEHTA, YCTAHABIMUBAIOIIETO CPOKU XPaHEHUS.
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Kakue 10KyMeHTbI MOKHO YHUUYTOXKHUTH ?

[lpunumas pemieHre 00 YHUYTOKEHUM JAOKYMEHTOB, HEOOXOAUMO
PYKOBOJICTBOBAThCS IMIABHBIM KPUTEPHEM — CPOKOM XpaHeHus. Eciu oH HCTeK,
TO JTOKYMEHT MOXHO BBIJEIUTh K YHHYTOXKEHHUIO TPHU YCIOBUU, YTO BBI
MPaBUWJIHHO OIPENENUIN UCTEUEHUE CPOKa XpaHEHUS.

Cpoku XpaHEHHUS JOKYMEHTOB ONPEICIISIOTCS B TUIOBBIX W OTPACIEBBIX
MEPEeYHIX JIOKYMEHTOB C YKa3aHHEM CpPOKOB XpaHeHHS. OCHOBHBIM Cpeld HHUX
spisieTcs: IlepeyeHb THNOBBIX APXUBHBIX YHNPaBJIeHYECKHX JTOKYMEHTOB,
o0pasywmmuxcsi B Ipolecce AesiTeJIbHOCTH TOCYIapCTBEHHbIX OPraHoB,
OPraHOB MECTHOI0 CaMOYNpAaBJEeHHS W OPraHH3aluii, ¢ YKa3aHHEM CPOKOB
XpaHeHus1 (YTBep:KIeHHbIi mpuka3oM ®enepajbHOr0 apxXMBHOr0 areHTCTBa
ot 20 nexadpsi 2019 roma Ne 236).

[Ipy BkIIOYEHMHM B  HOMEHKJIATYpYy J€J, HE HPelyCMOTPEHHBIX
COOTBETCTBYIOIIUMH MEPEUHSIMHU JOKYMEHTOB, CPOKH XPAHEHHS OMPEEISTIOTCS
MyTeEM MX OLEHKA CHEUHAJINCTAMU W YJE€HAMH JKCIIEPTHOM KOMHCCHUHU
OpraHu3alMid 10  MPEAJIOKECHUIO COOTBETCTBYIOLIETO CTPYKTYpPHOTO
MOJIPa3/ICNICHNs], UCXOAS U3 HAyYHO-UCTOPUYECKOW M TMPAKTHUYECKOW LEHHOCTH

JOKYMEHTOB.
Cpoku XpaHeHUs! IOKYMEHTOB — IOCTOSIHHbIC WJIM BPEMEHHbIE (OIMH, TPH,
ISTh, JECATh, MATHAANATH JIET U T.J.) — YCTAHABIMBAIOTCS B 3aBHUCHMOCTH OT

3HAYMMOCTH JIOKYMEHTOB.

HomenknaTypa naen JEeXUT B OCHOBE NPaBWIBHOM H 3(PPEKTHBHOM
OpraHu3alyHy JeJIONPOU3BOACTBA, I0ATOMY CTOUT MOTPATUTh BPEMS U CHJIbI Ha €€
KaueCTBEHHYIO MOJITOTOBKY.
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Ynpasienue no tpyany AamuHucrpamuu ropoaa Cypryra npuniamaer paﬁoToz(aTe.ﬂew*l
ropoJa H CIelHAJNCTOB 10 OXpaHe TPYAAa K COTPYAHMYECTBY, B3AUMOACHCTBHIO U 00MEHY ONbITO
10 BOIPOCaM OXpPaHbI TPyaa. B pamkax peajm3anuu rocyiapcTBeHHbIX MOJTHOMOYHI yIpaBJieHUEe
10 TPYAY OCYILIEeCTBJISIET:

- uH(popmupoBaHMe padoTogaTesieil 0 HOBBIX 3aKOHOAATEJbHBIX U MHBIX HOPMATHBHBIX
NMPAaBOBbIX AKTAX 110 OXPaHe TPYIA;

- KOHCYJIbTHPOBaHHeE padoToaare/iedl U CeNHAJIUCTOB 110 BONPOCAM OXpPaHbI TPyaa (YCTHO O
Tesae(oHy U MMCbMEHHO 110 3a1pocy);

- NpOBeJleHHE COBEIIAHMI, CEMMHAPOB M KPYIIbIX CTOJIOB MO BONPOCaAM OXPaHbI TPylda €
yyacTueM padoroaaresieil U CieUAJIUCTOB M0 OXPaHe TPYAA;

- o0cjegoBaHMe COCTOSIHMSI YCJIOBHH W OXpaHbl TpPyla, MNpPOBeleHHEe MOHUTOPUHT
JOKYMEHTOB 10 OXpaHe TPyAa CHeNHATHCTAMH YNPABJICHHS HEMOCPEeICTBEHHO B OPraHU3alu
(HAamOMMHAEM, YTO JAeATeJbHOCTh YNPABJIEHHUS He SIBJISAETCH HAJA30PHOM, JOKYMEHThI 0 COCTOSIHU
YCJIOBMI M OXPaHbI TPYAA He HANPABJISIOTCH B KOHTPOJIUPYIOLIHE OPTraHbI).

KontakTHas uHpopmManus

Crpanuna ynpaBieHus [0 TPy pa3MelieHa Ha O(HIHaILHOM [OPTAaIIe
Anmuauctpanun ropoga Cypryrta 1o aapecy: http://admsurqut.ri
(I'maBHas crpanuna — ['opoxackas BracTte —AIMHHUCTPALIAL —
CTpyKTypHbIE TIOApa3eneHss — YIpaBieH:e 10 TPYLY

Anpec: 628408, TromeHckas obmacts, XMAO-IOrpa

ropox Cypryrt, ynuiia DHreibsca, oM §
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e A JNomkuocrs | KaGuner | Teaxedon | Ampec 21eKTPOHHOM MOUTHI
n/n 0T4eCTBO
YupasJienue 1o Tpyay
K r H
1 WHG?OBa AIHHa AHAIBHHE 524 522-412 kuznetsova_gm@admsurgut.ru
MuxaiinoBHa yIIpaBJICHUS
Ortnes oxpaHsbl Tpyaa
B M H .
2 R HAIBHIE 415 522-413 velichko_mn@admsurgut.ru
HukonaeBHa oTaena
[Totanosa O Cnennanuct- ]
3 TATOBE A HERHETHET 518A 522-186 potapova_yi@admsurgut.ru
HNBanoBHa JKCTIEPT
Mapaposa r .
TIaBHBIH
4 | CBernana 518A 522-191 mararova_sm@admsurgut.ru
. CHEHUATUCT
MuxaiinoBHa
Kpacosckas r .
JIABHBIN
5 | Okcana 518A 522-191 krasovskaya_on@admsurgut.ru
CHEUATUCT
HuxkonaeBna
Hepaguosa ['maBHbIi
6 | Csemnana 521 522-179 israfilova_sv@admsurgut.ru
CHEIHATUCT
BacuiiseBHa

Memoouueckoe nocobue paspaboman
cneyuanucm-3Kcnepm omoesa OXpaHvl mpyoa
Ynpaesierus no mpyoy

Ilomanosa FOnusa HearogHa

Tenepon/ghaxc: 522-18€
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